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Date: 30/04/2024
To,

District Officer, POSH Act, 2013 — Cum —
Additional Deputy Commissioner, Gurugram
Vikas Sadan Opp. Mini Secretariat,

Near Rajiv Chowk, Gurugram 122001
Ph.0124-2332363

Email- posh-grg.rev@hry.gov.in

Dear Sir/Madam,

Re: Annual Return under Sexual Harassment of women at workplace (prevention, Prohibition,
and Redressal) Act, 2013 for the year ended December 2023

We enclosed herewith the Annual Return (All India) under Sexual Harassment of woman at
workplace (Prevention, prohibition, and Redressal) Act 2013, with regards to Complaints
received and their Redressal for the year ended 31st December 2023.

Please find Compliance Checklist, List of ICC members, LCC members and details of
seminar/webinar attached in support of the report.

Thanking You
Yours faithfully,

For VDOIT Technologies Limited
. Digitally signed by
Nar]nder Narinder Kumar Kamra

Date: 2024.04.30
Kumar Kamra 18:16:08 +05'30'

Authorized Signatory
Narinder Kumar Kamra
Managing Director
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Report of the committee in respect of Complaints received during the year under the year
under the Prevention of Sexual Harassment at the Workplace Act, 2013 and Rules framed
there under as per Section 21 of the Act:

To,

Additional Deputy Commissioner-cum-Chairman
Local Complaints Committee for

Prevention of Sexual Harassment at Workplaces,
Gurgaon

Annual Report for the year 2023 Under Section 21 ofPrevention of Sexual Harassment at the
Workplace Act of 2013.

No. of Complaints received during the year: NIL

No. of Complaints disposed off during the year: NA

No. of Cases pending for more than 90 days: NA

No. of Workshops or Awareness Programmes against Sexual Harassment carried out: 2

Nature of action taken by employer of District Officer

For VDOIT Technologies Limited
. Digitally signed by Narinder
Nar] nder Kumar Kamra

Date: 2024.04.30 18:16:50
Kumar Kamra 50

Authorized Signatory
Narinder Kumar Kamra
Managing Director
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To,

Additional Deputy Commi ssioner,
Gurugram-cum-Didgrict Officer
under POSH Act, 2013,

Vikas Sadan, Opp. Mini Secretariat,
Near Rajiv Chowk,

Gurugram 122001

Subject: POSH ACT COMPLIANCE CHECKLIST (COMPREHENSIVE).

Thisisto bring to your urgent attention about the formation of an Internal Committeeis Legally
mandated by the Sexual Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013 ("POSH Act, 2013"). Asper the POSH Act, it is mandatory for the Internal
Committee to provide an Annual Report in the prescribed format to the Didrict Officer.

Y ou are hereby directed to submit the Annual Report of your organi sation pertaining to compliance
under the Sexual Harassment of Women at Workplace (Prevention, Prohibition and redressal) Act,
2013 for the year 1% January, 2023 to 31% December, 2023.

1. Policies:

i) Have you prepared and implemented an internal POSH policy for prohibition, prevention and
redressal of sexual harassment at the workplace intended to promote gender sengtive safe spacesand
remove underlying factorsthat contribute towards a hogtile work environment agains women in your
organization?

If yes, please date the reference number of the policy: YES, Policy/POSH/01

i) Issexua harassment specified as aform of misconduct under your employment contract or.
servicerules, or the Standing Orders (if Standing Ordersare applicable to your bus ness)?YES

If yes, please date the reference number. STANDING ORDERS NOT APPLICABLE

iii) Have you created an Internal Committee (1C) at your office (or offices) asrequired under the
POSH Act, 2013? YES

2. Notices:

i) Have you displayed at conspicuous places in the workplace sufficient notices informing employees
about your organization's stance on sexua harassment and the consequences of indulging in such
acts? YES
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If yes, please attach a sample of the notice and a so mention where thisnotice is digplayed (e.g. at the
notice board at the entrance of the workplace etc.) NOTICE BOARD AT THE ENTRANCE
(ATTACHED)

ii) Have you provided sufficient information about the members of the IC at prominent placesin the
workplace in Hindi aswell as English and regiona language (applicableif you have

empl oyees/'vendor g/ sub-vendorg/contract labours/vistors etc. from a particular region who cannot
read English or Hindi), so that employeesand staff can reach out to them. YES

If yes, please attach a sample of digplay and a so mention where this notice isdisplayed (e.g. at the
notice board at the entrance of the workplace etc. YES (NOTICE BOARD)

3. Employee awar eness and assi stance:

i) Do you organi se workshops, awareness programmes or seminarsat regular intervalsto sensitize
empl oyees about the sance of your organization on sexual harassment and about the consequences of
engaging in any conduct that amountsto sexua harassment? YES

If yes, please provide the date and number of workshops conducted in the calendar year 2023
(1"January, 2023 to 31" December, 2023).2, 24" June, 2023 & 28" December, 2023.

e Physcal (in-person) orientation programme. NO, Conducted in Virtual mode only.
e Virtua orientation programme-

I.  Ingructor-led virtual orientation programme: YES
[l.  E-learning modules (educational materialsand ingructions), a so mentioning the
language(s) in which the E-learning module is disseminated English & Hindi YES

ii) Have you covered al your employees (including contractual gaff like security guards, washroom
attendants, |abourers, drivers, loadersetc.) in these awareness programmes? YES

iii) Have you made effortsto make employees aware about their rights under the act? YES

If yes, please mention briefly about such communication. Conducted Workshop to create
Awareness about the Act.

iv) Isthere any system or process to provide ass ance to an employee who has been sexually
harassed, i n approachi ng the complaints committee and in dealing with psychol ogical and other
effects of sexual harassment?

If yes, please mention briefly about the system: Provided necessary stepsto be followed when an
employeeisaggrieved.
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v) Does your organization provide ass sance to the harassed individual to make criminal complaint

in the police gation under the Indian Penal Code (45 of 1860) or any other law for thetime beingin
force? YESif required....no casereported sofar

4. Internal Committee:

(Section 4 (i) of the act statesthat every employer of aworkplace shall, by an order inwriting,
congitute a Committee to be known as "Internal Committee" (Please attach order copy showing
congtitution of the I nternal Committee).

Please note that where the offices or the adminidrative units of the workplace are located at different
placesor divisonal or sub-divisonal level, the Internal Committee shall be condituted at all
adminidrative unitsor offices

Do you have required number of membersin the | C as per the conditionslaid down in the Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013?YES

If yes, detail sof the Internal Committee formed in your office are to be provided in below mentioned

ok Details of Name Off|.C|aI . Contact detail & email-id Remarks
no member of IC Dedgnation
: Whole Time 8800552860& | -
1 Charperson (F) Neetu Gupta Director Neetu.Gupta@vdoit.in -
. Chief Financia 99711 66901& | -eeeeee-
2 | Member VintaBansal | offi cer VinitaBansa @vdoit.in .
3 Member Abhinav Sr. Manager 9810723276& | ==
Agrawal operations Abhinav.agrawa @vdoit.in -
. Company 9718412072 &
4 Member Shilpa Secretary Shilpa.vdoit@gmail.com
Adv Shikha External Member | 9310541827
5 | Member (NGO) | staria advshikhakataria@gmail.com

Have you conducted an orientation program for the |C members?

If yes, please provide dates of such programmes. YES

Do you conduct capacity and skill building workshops for the IC members? YES
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If yes, please provide the year wise the number of workshops conducted in year 2022 & 2023.2, 24t
June, 2023 & 28" December,2023.

Do you provide necessary facilitiesto the IC for dealing with sexua harassment proceedings? YES

5. Compliance with complaints committee recommendations

Have you followed the recommendations of the IC/LC (as applicable) regarding the interim
measures? NO CASE REPORTED

Have you implemented the | C/L C's (as applicable) recommendations as per the final award in the
prescribed time period? NO CASE REPORTED

Do you monitor functioning and performance of the IC at abroad level? NO — Not reported any
complaintsyet

For example: whether the complaints follow the prescribed time limitsand procedures? Whether
conciliation and the interim measures were consdered?

6. Reports:

Doesthe | C forward an annual report contai ning necessary detail s of sexual harassment case
proceedingsto the prescribed authorities? NOT APPLICABLE ASNO CASE REPORTED

Do you include information about pending and resol ved sexual harassment casesin the annual report
of your company, as required under Section 22 of the PoSH Act? IF APPLICABLE THEN YES
WE WILL REPORT

If yes, please share an extract of thisreporting. NOT APPLICABLE

Asmentioned in Companies (Accounts) Rules 2014 under Rule 8, have you included a statement
that your company has complied with provisons relating to the congitution of Internal Committee
under the PoSH Act, 2013? YES

If yes, please share an extract of thisreporting. ATTACHED
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7. Annual Report:

Attached your annual report which the Complaints Committee isrequired to prepare us 2lof the
Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013,
mentioning the following details -

No. of Complaints of Sexual Harassment NIL
received in the year

No. of Complaintsdisposed off during the year NIL

No. of Complaints pending for morethan ninety | NIL
days.

No. of workshop or awareness programme TWO
againg sexual harassment carried out.

Nature of action taken by employer of Digrict No Compliant Received Y et
Officer

Please note that formation of an I nternal Committee and submission of required details and annual
report as ecified in Sexua Harassment of Women at Workplace (Prevention, Prohibition and
Redressal) Act, 2013, islegaly mandatory; failure to comply with provisonsof the Act will be
subject to penalty as prescribed in the said Act.
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POLICY DOCUMENT OF

INTERNAL COMPLAINT COMMITTEE TO PREVENT
SEXUAL HARASSMENT AT THE WORKPLACE

A GENDER-NEUTRAL POLICY
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POLICY AGAINST SEXUAL HARASSMENT AT THE WORKPLACE

|. Preamble

The Parliament of India passed the “Sexual Harassment of Women at Workplace (Prevention,
Prohibition, and Redressal) Act,” in the year 2013. The ACT provides protection against sexual
harassment of women at workplace and for the prevention and redressal of complaints of sexual

harassment and for the matters connected therewith or incidental thereto.

The guidelines explicitly state the following:

“It shall be the duty of the employer or other responsible persons in workplaces or other
institutions to prevent or deter the commission of acts of sexual harassment and to provide the
procedures for the resolutions, settlement, or prosecution of acts, of sexual harassment by

taking all steps require.”

Public Limited Companies are also bound by the Supreme Court’s directive and the Act.
VDOIT Technologies Limited is committed to creating and maintaining an environment which
is free of all forms of gender violence, sexual harassment, and discrimination on the basis of
sex/gender. Following this, the Company is committed to uphold the Constitutional mandate
ensuring the above-mentioned human rights of all those who fall within its jurisdiction. As
directed by the act VDOIT Technologies Limited has constituted a committee called “Internal
Complaint Committee to Prevent Sexual Harassment of Women at the Workplace.” The

following policy has been made keeping in mind the above facts.

I. Objectives
The objectives of the Internal Complaint Committee to Prevent Sexual Harassment at
the Workplace are as follows:

e Todevelop apolicy against sexual harassment at the Company.

e To evolve a permanent mechanism for the prevention and redressal of sexual
harassment cases and other acts of gender-based violence at the Company.

e To ensure the implementation of the policy in letter and spirit through proper
reporting of the complaints and their follow-up procedures.

e To uphold the commitment of the Company to provide an environment free of gender-
based discrimination.



e Tocreateasecurephysical and social environment to deter any act of sexual harassment.
e To promote a social and psychological environment to raise awareness on sexual
harassment in its various forms.

[11. The Definition of Sexual Harassment (as per the act)

According to THE SEXUAL HARASSMENT OF WOMEN AT THE WORKPLACE
(PREVENTION, PROHIBITION AND REDRESSAL) ACT 2013, sexual harassment
includes any one or more of the following unwelcome acts or behavior (whether directly or

by implication) namely:

1. Physical contact and advances; or

2. A demand or request for sexual favors; or

3. Making sexually colored remarks; or

4. Showing pornography; or

5. Any other unwelcome physical, verbal or non-verbal conduct of sexual nature.

Any act falling under the purview of following cases will be considered as an incident of sexual
harassment (Clarification of Unwelcome acts or behavior):

a) When submission to unwelcome sexual advances, requests for sexual favours, and
verbal or physical conduct of a sexual nature are, implicitly or explicitly, made aterm
or condition of guidance, employment, participation, or evaluation of a person's
engagement in any activity.

b) When unwelcome sexual advances, and verbal, non-verbal and/or physical conduct such
as loaded comments, remarks or jokes, letters, phone calls or e-mails, gestures,
exhibition of pornography, lurid stares, physical contact, stalking, sounds or display of
aderogatory nature.

¢) Interfering with her work or creating an intimidating, offensive, or hogtile environment
for her.

d) When a person uses the body or any part of it or any object as an extension of the body
with asexual purposein relation to another person without the latter's consent or against
that person's will, such conduct will amount to sexual assault.

€) When deprecatory comments, conduct or any such behavior is based on the gender

identity/sexual orientation of the person and/or when the premises or any public



forum of the Company is used to denigrate/discriminate against person(s), or create a
hostile environment on the basis of a person’s gender identity/sexual orientation.

f)  When a person shows any humiliating trestment to a woman that is likely to affect
her health and safety.

V. Jurisdiction

The policy and the rules & regulations would apply to all employees on active roles of
VDOIT Technologies Limited. The policy and the rules & regulations would also apply to
outsiders who may be within the territory of the VDOIT Technologies Limited at time of
commission of the act coming under the purview of the policy.

1. The policy would apply inside the Company Premises but also outside premises on
occasion of official duty (workshops, field work, excursions organized by VDOIT
TechnologiesLimited, interviews/meeting with outside people and any other activity
organized by VDOIT Technologies Limited outside the premises including the
period of travelling for such activity).

2. In particular, the rules and procedures laid down in this policy shall be applicable to
all complaints of sexual harassment made:

I. By anemployee against an employee of the Company irrespective of whether
sexual harassment is alleged to have taken place within or outside the
premises.

[1. By anoutsider against an employee or an employee against an outsider, if the

sexual harassment is alleged to have taken place within the premises.

In the above, the following definitions will apply:
Members of the VDOIT Technologies Limited include employees (permanent and
temporary) and any other visitors.
a. Employee refers to any person in the Company who is in employment of the
Company including trainee, intern & apprentices.
b. Any other visitor refers to any person visiting Company for any purpose; or
appearing/participating in interview/entrance tests/seminars/

workshops/conferences.
3. Premisesrefersto al places of work within the Company territory.

4. Inorder to implement the policy, a Committee shall be appointed whose

composition and mandate would be as described below.



V. Constitution of the Internal Committee
The Committee shall consist of following five members, who shall be appointed by the
Director as under, namely:

1. A senior female staff member from the Company, as the Chairperson &
Presiding Officer

Two members all in employment of Company (One females and one male)
3. One External male member (preferably familiar & knowledge with issues

related to sexual harassment)

4. The term of each member shall be of three years. The previous committee
members will continue till the new committee is constituted at the end of three

years’ term.

5. The previous committee members are eligible for reappointment if the director
is satisfied with their working.

V1. Disqualification

No person shall be appointed or continue to be a member of the Committee, if he/sheis
1. Declared insolvent by the competent Court;

Lunatic or a person of unsound mind;

Convicted for an offence involving moral turpitude;

Involved in a misconduct amounting to immoral trafficking;

Convicted in any criminal offence/s,

© 0 A~ W N

Facing any inquiry relating to sexual harassment or found guilty of sexual

harassment; punished for any misbehavior or misconduct.



VII. Statutory Status
The Internal Committee to Prevent Sexual Harassment of Women at the Workplace is
empowered to carry out the mandate of the policy and has statutory power as are vested in a
civil court under the Code of Civil Procedure, 1908 when trying a suit in respect of the
following matters:
1. Summoning and enforcing the attendance of any person (COMPLAINANT
/COMPLAINEE /WITNESS) and examining him/her on OATH and recording the
statements
2. Requiring the discovery and production of valid Documents

3. Any other matter which may be prescribed

VIII. Power and Duties of the Committee:

The committee is NOT to act as moral police; neither will it intrude on anyone’s
privacy. The role of the Committee is to create awareness about sexual harassment and to
deal with and recommend punishment for non-consensual acts of sexual harassment, and not
to curtail sexual expression within the premises. Members are expected to be sensitive to the
issue and not let personal biases and prejudices (whether based on gender, caste, class) and
stereotypes (e.g., predetermined notions of how a “victim” or “accused” should dress up or
behave) affect their functioning as members of the committee.

A. Preventive
1. To create and ensure a safe environment that is free of sexual harassment, including

safety from persons/visitors coming into contact at the workplace.

2. To publicize the policy in English widely, especially through notice boards and
distribution of pamphlets

3. To publicize in English, the names and phone numbers of members of the

Committee.

B. Gender Sensitization

Gender Sensitization involves creating awareness about issues of gender and
sexuality and working towards and creating an enabling environment of gender justice
where all can work together with a sense of personal security and dignity. Sensitization
and Awareness will be a basic function of the Committee formed. The following isalist
of methods in which awareness and sensitization employees will be conducted:

1. Anorientation seminar will be organized to discuss the nature and scope of the



sexual harassment of women at the workplace (Prevention, Prohibition and
Redressal) Act 2013, at the beginning of the calendar year.

2. One or more workshops/seminars annually where external experts on the subject
will interact with all employees.

3. Seminars, performances and discussion forums where gender sensitization and
gender awareness will be the focus — these will happen during the calendar year.

4. Spreading awareness of the policy and implementation of the same through informal
sessions, performances etc., about the policy being implemented by (Company Name).

C. Remedial

1. The mechanism for registering complaints should be safe, accessible, and sensitive.

2. To take cognizance of complaints about sexual harassment, conduct enquiries,
provide assistance and redressal to the victims, recommend punitive action or take
immediate action against the harasser, if necessary.

3. To recommend disciplinary action for any complaint registered with the Committee
after the enquiry to the Director/administration/or concerned authorities and to

follow- up action and monitor the same.

4. Torecommend Company to provide assistance to the complainant if she so chooses
to fileacomplaint in relation to the offence under the Indian Penal Code or any other
law for the time-being in force.

5. Torecommend the Company to provide the medical intervention with the consent of
the complainant or even without consent in such cases where the complainant is
physically or mentally incapacitated to give her consent.

6. Toinformthe administration to arrange for appropriate psychological, emotional, and
physical support (in the form of counselling, security and other assistance) to the

victim if she so desires.

IX. M eetings of the Committee:

The members of the Committee shall meet at least four times in a year. The
Chairperson & presiding officer shall preside over the meeting. In the absence of the
Chairperson, the second senior female member shall preside over the meeting. The
Chairperson may upon the request of not less than one third of the total members of the
Committee, call a meeting on a date not later than fifteen days after the receipt of such

requisition.



1. The quorum of the meeting of the Committee shall have four of its members. If the
guorum is not complete in any meeting, it shall be adjourned for half an hour and
thereafter, the meeting shall precede with those members who are present in the
meeting.

2. All decisions in the meeting will be taken through mutual consent from the members
of the Committee present in the meeting. In the case of any disagreement among the
members regarding any decision, the Chairperson of the Committee shall hold the
authority to take the final decision and her decision would be considered as final.

X. Allowances

The travelling allowances should be paid to the External members of the Committee for
attending all the meetings of the Committee or any invited guest coming for the work of the
Committee.

Any internal member of the Committee, who is on official duty or personal leave (outside
Gurgaon) is called for meeting, the travelling allowances should be paid to such members of

the Committee.

X1. Complaint Procedure
1. Any woman/ employee or probationer or even a student (hereinafter mentioned

as the ‘COMPLAINANT) shall have the right to file a complaint concerning any
harassment including sexual harassment against any employee/Faculty
[Administrative staff / research staff / any of the members of the Committee
(hereinafter mentioned as the ‘COMPLAINEE”) as the case may be.

2.  Any COMPLAINANT may file a complaint within a period of 3 months from the
date of incident. In case of a series of incidents, a COMPLAINANT should file a
case within a period of 3 months from the date of last incident.

3. Where the aggrieved employee is unable to file a complaint on account of his/her
physical or mental incapacity or death or otherwise, his’her legal heir or such other
person as may be prescribed may make acomplaint under this section but complaint
should be accompanied with a written approval of the victim..

4. All complaints will only be accepted in writing. The Committee is allowed to take

action even in the absence of awritten complaint. Though a written complaint is



must, however if the victim does not want to do the same, anybody can write on
his/her behalf.

5. Any complaint in writing has to be signed by the COMPLAINANT and will be read
out to the complainant and will not be acted upon till the same is signed by the
complainant.

6. The complainant shall be afforded full secrecy at each stage.

7. The name, address, identity or any other particulars calculated to lead to
identification of the COMPLAINANT shall be kept confidential and will not be
disclosed even to the Committee, till the meeting in this regard is convened.

8. Within a period of 5 working days from the date of such communication, the
Chairperson shall convene a meeting to deal with the complaint and make
preliminary enquiry/fact finding enquiry to verify the facts of the complaint. An
Enquiry Committee will be constituted if the complaint is found genuine.

9. In case, the Enquiry Committee decides to proceed with the complaint, they may
have the option to settle the matter between COMPLAINANT & COMPLAINEE
through conciliation. For this the wishes of the complainant shall be ascertained and
if the complainant wishes that a warning would suffice then the alleged offender
shall be called to the meeting of the Committee, heard and if so satisfied that a
warning is just and proper, he may be warned about his behavior. The matter shall

then betreated as concluded and disposed of with anoteto that effect madein the Complaint
Register.

XI11. Congtitution of the Enquiry Committee

The Enquiry Committee will be a part of the main Committee with the following criteria

1. When the COMPLAINANT is a Staff: Presence of two staff members (one male
and one female) is mandatory along with Chairperson (female member), one Internal
Member, and the External Member.

2. When the COMPLAINANT is any other Visitor: Presence of one Staff member,

Chairperson (female member) and the External Member is mandatory.

*** |n all casesthe presence of at least one M ale member is compulsory.

XIII. Thelnquiry Process
In case the COM PLAINANT requests that the complaint should be processed with beyond



amere warning, the same may be processed and has to be solved within a stipulated time of

90 working days.

10.

11.

12.

Within five days of the start of the enquiry process, the Inquiry Committee shall
furnish a copy of the complaint to the accused and complainant along with a written
notice requiring both parties to furnish awritten submission. In case the complainant
does not have any additionsto make to the complaint filed earlier, she can just submit
a statement to that effect.

Within aweek, both parties shall submit to the Inquiry Committee their repliesto the
documents that have been served on them. The replies may also include a list of
guestions that the party wishes the Enquiry Committee to ask the other party or its

witnesses.

Within one week of the receipt of the replies and list of questions in (2) above, The
Enquiry Committee shall start the process of an oral hearing.

In the course of the oral hearing, the complainant, the accused, and their witnesses
will separately be given a chance to give an account of the instances alluded to in the
complaint.

All parties can also submit any documentary evidence at the time of the oral hearing.
The Enquiry Committee shall have the power to ask questions that it deems fit to all
parties during the oral hearing.

The Enquiry Committee would also ask questions which have been submitted by the
complainant and defendant for the other parties. However, The Enquiry Committee
has the right to disallow any questions that it has reason to believe to be irrelevant,
mischievous, or gender insensitive.

The Enquiry Committee may also call upon additional witnesses and ask them any
guestionsthat it may deem fit.

The Enquiry Committee shall have the power to ask the relevant authorities for any
official papers or documents pertaining to the complainant as well as the accused.
The Enquiry Committee shall conduct the proceedings in a fair manner and shall
provide reasonable opportunity to the complainant and accused for presenting and
defending his’her case.

At no time during the inquiry proceedings shall the accused and the complainant be
placed face to face, or put in a situation where they may be face to face.

The Enquiry Committee may consider as relevant any earlier complaints against the



accused. However, at no time in the enquiry process shall the past sexual history of
the complainant be probed into, as such information shall be deemed irrelevant to a
complaint of sexual harassment.

13. If the accused fails, without valid ground, to present him for three hearings convened
by the chairperson of the Enquiry Committee shall have the right to take a decision
on the complaint based upon available evidence.

14. Lawyers are not allowed during the enquiry but both sides can avail help from them.

Note:
Most cases of sexual harassment occur in private, so there may not be any eye-witness.
The Enquiry Committee will have to come to a conclusion about the complaint without
proof or evidence of this kind. It will rely on circumstantial evidence and the written
submissions and oral testimonies of the complainant, the accused, and witnesses if any
as well as any documentary evidence. Thisinquiry is not a criminal investigation or a
proceeding in a court of law— a strong probability, rather than ‘proof beyond reasonable

doubt’, is enough to make a decision on the complaint.

X1V. Complaint Withdrawal

1. The COMPLAINANT may withdraw his’her complaint inwriting at any time during
the inquiry procedure. However, the Committee must ascertain the reasons for
withdrawal of the complaint and record the same in writing and get it counter- signed
by the complainant.

2. The complaints enquiry procedure shall, on such withdrawal, be terminated, save in
instances in which the Enquiry Committee is informed, knows, or has reason to
believe, that the reasons for such withdrawal are the consequences or effect of
coercion and intimidation exerted by the Accused(s), or any person on her/his behalf
on the complainant. In such an instance, the complaints enquiry proceedings shall

continue in accordance with the procedure outlined in the policy.

XV. Disciplinary Actions
Enhancement of disciplinary action, by the Committee, could depend on factors such
as the nature and extent of injury caused to the complainant, the impact of the
violation on the institutions as a whole, the position of the harasser in the power

hierarchy, repetition of offence etc.



Where the Committee finds an employee of the Company involved in sexual
harassment of the complainant, it can recommend disciplinary action in the form of:
Warning

Written apology

Bond of good behaviour

Adverse remarks in the performance assessment

Debarring from duties

Denial of re-employment or renewal of contract
Stopping of increments/promotion

Reverting, demotion

© © N O B~ 0 DN P

Suspension
10. Dismissal
11. Any other relevant mechanism

In such cases where the Committee finds a third party/outsider to be guilty of sexual
harassment, the Company’s authorities shall initiate action by making a complaint
with the appropriate authority and at the Company level it can recommend
disciplinary action in the form of:

12. Warning

13. Written apology

14. Debarring entry into the premises

[NOTE: Thereasonsfor the action have to be provided in writing. Action will be taken against

the person(s) who try to pressurize the complainant in any way and any pressure/threat to

the committee.]

In the above-mentioned reports, confidentiality of the complainants will be maintained.

XVI. Redressal

1.

The Committee will submit areport along with recommended disciplinary actions to
the CEOs of the Company.

The CEOs of the VDOIT Technologies Limited upon receipt of the enquiry report
shall implement the disciplinary action on the basis of the recommendations of the
Committee under relevant service rules within two months,

The disciplinary action will be commensurate with the nature of the violation.

In case the complaint is not proved, the Committee shall recommend that no action is

required to be taken in the matter. Mere inability to substantiate a complaint or



XVII

provide adequate proof that you need not attract action against the complainant.

In such casesthat are likely to be rare, where the Committee arrives at the conclusion
that the allegation by the complainant is malicious or false with the full knowledge of
the complainant or where the complainant has produced any forged or misleading
document, the Committee may recommend punitive action against such
COMPLAINANT.

If the Committee arrives at a conclusion that during the inquiry any witness has given
false evidence or produced any forged or misleading document, it may recommend
punitive action against the said witness,

Non-adversarial modes of redressal and resolution could also be considered in
appropriate cases. Examples of this may be verbal warning, verbal apology, promise
of good behavior etc.

The Committee, in exceptional cases, can ask the Company to allow the complainant
to proceed on leave for aperiod of up to 10 days (the leave will not be deducted from
her leave account).

Grant such other relief to the complainant as may be prescribed.

. Obligations of VDOIT Technologies Limited Authorities

Provide a safe working environment at the workplace which shall include safety from

persons coming into contact at the workplace.

Display at any conspicuous place at the workplace, the penal consequences of sexual
harassment, and the order constituting the VDOIT Technologies Limited

Assist the Committee to organize two or more workshops annually to sensitize the
employees with the provisions of the Act and orientation programmed for members
of the Committee

Company should organize gender orientation sessions at the beginning of each
calendar year.

The Company through its authorities would ensure necessary facilities to the
Committee and the process of an inquiry. It would also make available such
information to the Committee as it may require having regard to the complaint.
Provide assistance to the individual to file a complaint under the IPC

Treat sexual harassment as misconduct under the service rule and initiate action
against misconduct.

RTlsare not applicable for sexual harassment complaints.



XVII1. Amendmentsin the Policy
1. The policy will be suitably amended as per modifications in the prevailing laws.
2. Incase of need, committee may amend the policy time to time.
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Sr. Details of Officia : -
no member of IC Name Designation Contact detail & email-id Remarks
. Whole Time 8800552860& | -
1 Chairperson (F) Neetu Gupta Director Neetu.Gupta@vdoit.in -
.. Chief Financial 9971166901& | -
2 | Member VintaBansal | ficer Vinita Bansal @vdoit.in -
3 Member Abhinav Sr. Manager 9810723276& | -
Agrawal operations Abhinav.agrawal @vdoit.in -
. Company 9718412072 &
4 Member Shilpa secretary Shilpa.vdoit@gmail.com
: External Member | 9310541827
5 | Member (NGO) ﬁd" Shikha
ataria

advshikhakataria@gmail.com
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terms

# fonmmnbeer of el comr- gerbans by follow osllrapurs aee causlmk hariimert I
armng wenmen workers, Prominent ol Them ars;

Pemgatary cemments of z=wal nnlide s Rased O gerd e

Proseiies ol sl il material o poomog ajEnd maberna] wich us peedEn,
cutenns, dreeings, calendans, pINLDS, PICTUNEY, COTOEET g rams of wernal
nakire] |

Wt ben eabertal Phat b sl o nalaes, AN 18 oles or e-misd coniainig
sy o iE e s

Cormments Bboie Clodmmg. EEranel Estavien, or o persen's by
Pakting, sirekmg arobaing of EECing one's body;
Thecoaie plor Calls

Tl g e e spreact g rumed ol d pesea persenal o

B O7 3 e mape ane & o

RCE-ECEf R

Rl B
- A1 otk m | e
Fe R T LT -




RESPONSIBILITIES OF THE Employer
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. VDOIT TECHNOLOGIES LIMITED

CIN: UT2200HR2015PLCO54827; Email: nectu.guptafivdoit.in
Reg Address 912, Emaar Falm Square, Sector - 66

Golfl Course Extension Road, Gurugram, Harvana- 122011
! CERTIFIED TRUE COPY OF THE RESOLUTION PASSED IN THE MEETING OF THE BOARD OF
. MEECTORS OF VDOIT TECHNOLOGIES LIMITED HELD ON THURSDAY B® JUME, 2023 AT
THE REGISTERED OFFICE OF THE COMPANY SITUATED AT 912, EMAAR PALM SQUARE,
SECTOR - 66 GURLNMGRAM, HARYANA — 122011,

Qi i ol FPLdsH Conamiites amil A gy

RESOLVED THAT as per the provisaons of Section 4 of Sexsl Harassmen] of Women al Workplace
Prevention, Prohibition and Redreasal Act, 2015, we hereby constitute the Inernal Comamibtice for ouwr
orgarization.

Updamed lis of POSH Commiiter given bebow:

5. Mo, Bame | Desigmation

bls. Meetu Gupta Presidise Officer

1. Ms. Vinila Bansal | Commitiee Member S
3, M3, Abhiray Agraval | Commitiee Member

i, Msz.Shilpa Comminter Member

5. Audv. Shikha Kaolarga External Mermber

RESOLYVED FURTHER THAT the Internal Commitlee members are hereby sutborized to do the following:

To drafi the Sexvual Harsssment Policy for our onganizaion
To work toawvards providing & safe and respectiul working enviromsmenl
Oirganize traming and awareness programs (elassnoom | eLeaming) of regulfar inerals
To comducd mectings:
o 'When there is a complaist received in writing from any of the wamen employees,
o Toseule grievanees snd
o Tomake sere there is appropriate compensation for any cuse of misconduct and sexual
harnssment

RESOLYED FURTHER THAT Marinder Buinae Kamrd, Managing [inscor i herehy aullonized o do the

!'nllnwing:
s Bubmission al application and other relevomt documerts o e concemed authoritics / departinents
= Duecloration lilng os required
s Authenticafion of docsuments related to the POSH At
= Hepresentation of the Company in connection b the issses releted o the POSH Al

Retums Filing s per the POSH Ast

"RESOLVED FURTHER THAT Mamnder Kumar Kamm, Managing Direcbor of the company, be and is
heereky mathorized bo izsee the work srder and to sign the regolution and de the needial 4o give effect b this
resalution, -

Dat

s0FL hﬂ“bﬁ
April 20, 2024
u\;_‘__ﬁ_,.-"/
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$he— amsel posh-grg.rev@hry.gov.in

Local Committee, Gurugram

Constituted under Sexual Harassment of Women at Workplace

(Prevention, Prohibition and Redressal) Act, 2013
Email-ID posh-grg.rev@hry.gov.in

Sr. | Name of Members of Local Designation Mobile No.
No. Committee
1 | Smt. Jyoti Grover Chairperson 9810071537
2 | District Programme Officer, | Member (Ex-officio) 0124-2331148
Women & Child
Development Department,
Gurugram
3 | Smt. Meghna Ghai Member 9717850867
4 | Smt. GeetaKhatri Member 9871499786
5 | Sh. Jayant Bakshi Member 9873040148

I mportant information for complaints such as - the complainant is not required to go to a
Advocate/lawyer, can directly approach office of the Additional Deputy Commissioner,
Gurugram, Room number 3, Ground Floor, Vikas Sadan by email ID posh-
grg.rev@hry.gov.in etc.
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VDOIT TECHNOLOGIES LIMITED (rormERLY Vdoit

Technologies Private Limited)
REG. Office: 912, EMAAR PALM SQUARE, SEC.66, GURUGRAM, HARYANA, 122011

CIN: UT2200HR2015PLCOS4827

DRECTOR'S REPORT
T,
The Shareholders,

Your directors have pleasure in presenting their Annual Report of the Company together with the Audited
Financial Accounts for the Year ended March 31, 2023,

FINANCLAL SUMMARY Y HIGHLIGHTS
The Board hereby confirms that the Financial Statements of the company 1z disclosing tree and fair view of

the state of atfairs of the Company:

" Particulars Standalone 2022- | Standalone | Consolidated | Comsolidated
| 2023 20212022 | 20022023 | 20212022 il
' Revenue from Operations 4,79,22 873 | 3.21. 80,657 | 4,79.22 873 | -
 Other Income 792303 | 1,50,265 | 792,303 | .
 Total Income 487,15,177 | 3.23,30,922 | 4,87,15,177 —

Total Expenses 21076277 | 2.01,71,845 | 2,11,72.873 -

¥et Profit / (Loss) Before 2,76,38,900 | 1,21,59.077 | 2,75,42,303 -

X

_Tax expense for current year 69.73,010 | 32.78,175 | 6948700 | @ -
| Deferred tax (4.40,701) (4.215) | (4,40,701) -

Net Profit / (Loss) After Tax 2.06,65890 | $8.80,902 | 2,06,12,922 -

carried 10 Reserve & Surplus 25 = |
_Earnings Per Share (EPS) 2066.59 888.00 |  2061.29 -

FINANCIAL PERFOERMANCE REVIEW
There has been no change in the business of the Company during the financial year ended 319 March, 2021,
The Company has been able to generate profit before tax of Rs 2,76 38,900/~ for the vear 2022-23 as
compared to previous year of Rs 1,21,59,077/-

DIVIDEND
Mo Dividend was declared for the carrent financial year.

HOLDING - SUBSIDIARY RELATIONSHIP
To expand the business activities of the company, during the year, as on 6th February 2023, the company
incorporated a subsidiary VDOIT US, LLC in the United States of America with 80% ownership, However,
there was no investment by the company till 31.03.2023 in the newly incorporated subsidiary. The subsidiary
also did not stan any operations tll 31.03.2023. There iz no revenuve/expendiiure in subsidiary company
except company incorporation expenses of 1,175 (Hs. 96, 597

CONSOLIDATED FINANCIAL STATEMENTS
The Consolidated Financial Statements of vour Company prepared in accordance with the provisions
of the Companies Act, 2013, The Consolidated Financial Statements, consolidates the company




figures with VDOIT US, LLC and is presented before yvou along with the Standalone Financial
Statement for the year ending on 31% March, 2023,

The Authorized Share Capital as on 31% March, 2023 was Rs. 4,000,000/ divided into 40,000 Equity shares of
Rs. 10 each and paid-up Share Capital as on March 31, 2023 was Rs. 1,00,000/- divided into 10,000 Equity
Shares of Bs. 10 each. There was no change in the share capital of the Company during the vear under report.

However, your Hoard shall like to take note that subsequent to the date of preparation of the Financial
Statements, we increased the Authorised Share Capital to Rs. 5 Crores. Your Board would also like to ke
note that you have authorised issue of Bonus Shares, utilising the reserves available with your company as on
31* March, 2023. Your Board shall like to thank you for the approval for the process and looks forward o
continue to take such steps for expanston of vour Company,

IMEECTORS  WEY MANALERIAL PERSONNEL {KMP)

There has been change in the constitution of Board during the year under review ie.. the Company made
following appointment and resignations of Directors and whole time KMPs,

Sr | Marfe Designation Date of | Date af |
no. . Appointment Resignation

l Manu Chopra Independent Director 9.1 1.2022 -
& Kamal Gulati Independent Director 9.11.2022 —~

3 Dhamini Chhabra Independent Dircctor 13.12.2023 -

4 Vinita Bansal _| Chief Financial Officer 4.01.2023 -~
5| Shilpa Company Secretary 23.01.2023 - H
6 Rajan Malhotra Independent Director | 13,12,2023 02.03.2023

However, Directors appointed as on 9.11.2022and 13.12.2023 Mr. Kamal Gulati, Mr. Manu Chopra and Ms,
Dhamini Chhabra are regularized in Extraordinary General Meeting 3™ March ,2023.

FARTICULARS OF LOANS, GUARANTEE OR INVESTMENTS UNDER SECTION 186
There were no loans, guarantees or investments made by the Company under Section 186 of the Companies
Act, 2013 during the year under review and hence the said provision is not applicable.

AMOUNT TRANSFER TO RESERVE
Profit of Rs 2,06,65,890/-was transferred to the reserves during the financial vear ended 31 March, 2023,

EXTRACT OF AMNUAL RETHREN
Pursuant to Section 92(3) of Companies Act2013 and Rule 12(1) of the Companies (Management and
Administration) Rules, 2014, an extract of Annual Return in MGT-9 for the financial vear ending 31% March,
2023 1s not applicable. The Annual return of the company in from MGT -7 is available on the website of the
COompany,

NUMBER OF MEETINGS OF THE BOARD OF DIRECTORS

During the period 2022-23, the Board of Directors met 11 times as per the provisions of the Companies Act,
2013 and the Articles of Association of the Company, wherever applicable.

All Related Party Transactions entered during the vear were in Ordinary Course of business and at Arm’s
Length hasis. Mo Material Related Party Transactions, ie., transactions excesding 10% of the Annual
Consolidated Tumover as per the last Audited Financial Statements, were entered during the year by your



Company. Accordingly, the disclosure of Related Party Transactions as required under Section 13403 ¥h) of the
Companies Act, 2013 in Form AOQC-2 is not applicable.

FXPLANATION OR COMMENTS ON QUALIFICATIONS, RESEVATIONS OE ADY ERSE

REMARKS OR IMSCLAIMER MADE BY THE AU TORS AND PRACTIODSCG COMPANY
SFECRETARY IS THEIR REPOERTS,
Accounts and Auditors remarks in thewr report are self-explanatory and do not call for any further comments.

SECRETARIAL AUDITOR'S REPORT
Company has not conducted secretarial Audit from Company Secretary in Practice as the provision of Section
containing Secretarial Audit requirement ax per Companies Act, 20013 and Rules made thereunder iz not

applicable on the Company.

COST AUDETOR

Company has not conducted Cost Awdit from Cost Auditor in Practice as the provision of Section containing
Cost Audit requirement as per Companies Act, 2013 and Rules made thereunder is not applicable on the
Company.

STATUTORY AUDITORS

M/s. SATINDER GOYAL & CO., Statutory Auditors of the Company having (FRN NO. 027334N),
were appointed as Statutory Auditors of the company for a period of five (05) years in Board Meeting and
therr appointment is subject to ratification at the ensuing Annual General meeting of the Company.

The Company has received confirmation from Mfs. SATINDER GOYAL & CO. Chartered
Accountants, Statutory Auditors to the effect that their proposed appointment, if made would be within
the limits prescribed under Section 139 of the Companies Act, 2013,

Y our directors recommend their mtification as Statutory Auditors of the Compamy.

DIRECTORS RESPONSIBILITY STATEMENT

In terms of Section 134(5) of the Companies Act, 2013 the directors hereby state that:

a) In the preparation of the Annual Accounts for the Financial Year ended 31* March, 2023, the
applicable Accounting Standards have been followed along with proper explanation relating o
material departures;

b} The directors have selected such Accounting Policies and applied them consistently and made
Judgments and estimates that are reasonable and prudent so as lo give a true and fair view of the State
of Affairs of the Company as at March 31, 2023 and of the loss of the company for that period under
FEVICWY

¢) The directors had taken proper and sufficient care for the maintenance of adequate accounting records
in accordance with the provisions of the Companies Act, 2013 for safeguarding the assets of the
company and for preventing and detecting fraud and other irregularities;

d} The directors have prepared the Annual Accounts on a Going Concern Basiz and;

e} The directors have devised proper systems to ensure compliance with the provisions of all applicable
laws and that such systems were adequate and operating effectively.

STATEMENT ON DECLARATION GIVEN BY INDEPENDENT DIRECTOR 11/S 149 (&)
Your Company has received necessary declaration from each independent director under section 149%7) of
the Companies Act, 20013 that they meet the criteria of independence laid down i section 1496 of the
Compames Act, 2013, The Independent Directors of the Company have confirmed that they have enrolled
themselves in the Independent Directors” Databank maintained with the Indian Institute of Corporate
Adfairs (IICAT) in terms of Section 150 of the Act read with Rule & of the Companies (Appointment &
Chualification of Divectors) Kules, 2014,



MATERIAL CHANGES AND COMMITMENTS, IF ANY, AFFECTING THE FINANCIAL POSITION OF THE

COMPANY WHICH HAVE OCCURRED BETWEEN THE END OF THE FiNANCIAL YEAR OF THE
COMPANY TOWHICH THE FINANCIAL STATEMENTS RELATE AND THE DATE OF THE REFORT

No material changes and commitments affecting the financial position of the Company occurred between the
end of the financial vear to which these financial statements relate on the date of this report.

CONSERVATION OF ENERGY AND TECHNOLOGY ABSORPTION

As required under Section 134(3)(m) of the Companies Act, 2013 read with rule B of Companies
{Accounts) Rules 2014, details of conservation of energy, technology absorption, foreign exchange
earnings and outpo are as follows:

(A) Conservation of energy:

Energy conservation is an area of priority and the Company has made all efforts to ensure continuous
monitoring and improvement in energy consumption in all its offices.

(B) Technology absorption:

Being in the business of providing clean energy, the Company 15 constantly Iooking al innovation
and technology absorption to increase production efficiency in its business.

Statement giving the detals of conservation of energy, technology sbsorption and foreign exchange
carning & outge in accordance with requirements of Section 134 (3m) of the Companies Act, 2013 read
with Companics (Accounts) Rules, 2014, is as follows: -

(C) Foreign Fxchange Earnings and Ouigo

The foreign exchange earnings and oulpo during the vear as follows: -
Foreign Exchange Earning 2.53,91,980

. Foreign Exchange Cutgo -

RISK MAN [ POLICY

The Company has developed a very comprehensive risk management policy and the same iz reviewed by the
Management at perindical intervals, about the risk assessment and minimization procedures adopied by the
management. Al the corporate level major risks are reviewed by the Directors and direciions in this regard are
msed accordingly. key business risks and their mitigation are considered in the annual/strategic business
plans and in pericdic management reviews. The risk management process in our multi-business, multi-site
operations, over the period of time will become embedded into the Company’s business systems and
processes, such that our responses to risks remain corrent and dvnamic.

SIGNTFICART AND THE MATERIAL ORDERS PASSED BY THE REGULATORS OR COURTS

There are no significant material orders passed by the Regulators/Courts which would impact the going
concemn status of the Company and its future operations.

PREVENTION OF SEXUAL HARASSMENT AT WORKPLACE
The Company has adopied a prevention of Sexual Harassment Policy in line with the requirements of the
Sexunl Harassment of Women at the Workplace (Prevention, Prohibition and Redressal) Act, 2013 and the
Rules thereunder for prevention and redressal of complaints of sexual harassments at workplace. All women
asanciate’s (permanent, femporary, contractual and trainees) as well as any woman visiting the Company's

office premises or women service providers are covered under this Policy.

Dwring the vear under review, no complaimt was reccived by the Company related 1o sexval harassment
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CORPORATE SOCIAL RESPOSIBILITY INITIATIVES
Mo disclosures on Corporate Social Responsibility are required as provision under Sectiom 135 of the
Companies Act, 2013 and Rules made thereunder are applicable on the Company.

The Company has not accepted any deposits from the public as defined in the Section 73 to 76 of the
Companies Act, 2013,

a. Buy Back of Securities
'he Company has not bought back any of its securities during the year under review.
b. Sweat Equity

The Company has not issued any Sweat Equity Shares during the vear under review.
¢, Bomus Shares

Mo Bonus Shares were issued during the vear under review.
d. Employees Stock Option Plan
The Company has not provided any Stock Option Scheme to the employess.

The provisions of Section 197 read with Rule 5 of Companies (Appointment and Remuneration) Rules, 2014
are applicable to your Campany and during the period under consideration, no employee of the Company was
in receipt of remuneration exceeding the sum prescribed under section 197 of the Companies Act, 2013 resd
with Rule 5{2) of the companies (Appointment and Remuneration of Managerial Personnel) Rules, 2014,

ACKNOWLEDGEMENT
Your directors place on records their gratitude o the Company’s valued Customers, Suppliers, Central and

State Government authorities, Bankers and Shareholders for their continued support and confidence and 1o the
employees for their dedicated services.

For and on behall of Board
VDOIT TECHNOLOGIES LIMITED {(FORMERLY Vdoit Technologies Private Limited)

Dade: 1000 July, 2023
Place: GURUGRAM
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